How to Use the RDB Merge Add-in Function in Excel to Aggregate Data
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Tool will show up on Data Page of Excel Sheet on far right of navigation bar

I - = 04 2016 Data Entered UCR Boulder.xls [Compatibility Mode] - Microsoft Excel
g Home  Inset  Pagelayout  Formulas | Data | Review  View  Developer
- (] Connedtions g > )
| El ' : e =P
Refresh | 7 Consolidate What-If
Al- = i Advanced Analysis
Get External Data Connections Sort & Filter Data Toals Outline
A B D E F G Q
1 Required Fields Application Version 1.7
2 |Agency Identifier (7 or 9 digit ORI) [NV0020400 NV0020400 (BOULDER CITY)
3 Month o Repor =
4 Year of Report (YYYY) 2016 Please select the ype of submission for each form listed below.
5 Optional Fields Original Report / No Change |
Report Zero Reportgg)  Adiustment @ NoRrerori @

6 |Agency Boulder City Police Department
7 City Boulder City Return A o sl r
8 County Clark County Return A Supplement o (o (ol
9 |State Nevada LEOKA - -~ -~
10 |Population 2sR P = =
11 |Prepared By * Erica Hall

N o - Arson o r r
12 |Title of Preparer Nevada UCR Program Manager
13 | Telephone Number * 775-684-6244 SHE e L L

Use RDB Merge Add-in Tool

R

= =)
c@o@ R
L Data Analysis Jj
By Solver el
RDBMerge
Add-in
Analysis

RDBMerge Add-in
Tool
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As you scroll to the right, you will see the aggregated data listed by month.

Column A of the “Combine Sheet” tab lists where the data came from. You can see in the file name “01”
... “02”... corresponding to the data on it’s right. Cut and Move Columns or change Column widths for

better viewing.
The “Log Sheet” tab lists the workbooks included in the “Combine Sheet” tab

Column H of the “Log Sheet” will tell you whether each file was copied successfully.

1
3 Date/time of workbook Sheet name Range Copied Range Pasted Time/Date of copy Copy/Paste successful
4 7/1/2016 12:51 Return A AB:G41 B1 7/12/2017 9:06 YES
s AB:G41 835 7/12/2017 9:06 YES ‘" ” . . .
s sseu e YES” indicates the file
T AS:GA1 8103 7
- sscn  sm copied successfully
13 A8:G41 8307 7/12/2017 9:07 YES
14 AB:GA1 B341 7/12/2017 9:08 YES
2/16/2017 12:43 Return A AS:Ga1 B37S 7/12/2017 9:08 YES

To Combine the Data into One Sheet

| chose to create a summary page and macros to copy the data from the Combine Sheet.

Create a summary page without data (copy and paste first months data and clear out numbers)
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1 2 3 4 B 6 B
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3 |CLASSIFICATION OF OFFENSES ORKNOWNTO  FALSEORBASELESS ~OFFENSES (COLUMN  CLEAREDBYARREST  INVOLVING ONLY
4 POLICE (INCLUDE COMPLAINTS 2MINUSCOLUMN3) ~ OREXCEPTIONAL  PERSONS UNDER 18
5 "UNFOUNDED" AND (INCLUDE ATTEMPTS) MEANS YEARS OF AGE
6 ATTEMPTS) (INCLUDES COL. 6]
7 1. CRIMINAL HOMICIDE 1 0 1 1 0
1. CRIMINAL HOMICIDE
a. MURDER AND NONNEGLIGENT HOMICIDE
(Score attempts as aggravated assault) If 1 0 1 1 0
homicide reported, submit Supplementary
. Homicide Report
9 | b. MANSLAUGHTER BY NEGLIGENCE 0 0 0 0 0
10 2. RAPETOTAL 3 0 3 3 [)
1] s Rape 3 0 3 3 0
12| b. Attempts to commit Rape 0 0 o 0 0
13| Historical Rape (See Instruction #15 below] 0 0 ) 0 0
14 3, ROBBERY TOTAL 2 1 2 9 0
15 . Firearm 4 0 4 3 0
16 b. Knife or Cutting Instrument 3 0 3 1 0 £
17| c. Other Dangerous Weapon 5 0 6 1 0
18] d. Strong-Arm (Hands, Fists, Feet, Etc 9 1 s 4 0
19 (4, ASSAULT TOTAL 687 0 687 56 50
20| . Firearm 3 0 6 6 0
21| b. Knife or Cutting Instrument ) 0 2 20 2
22|_c. Other Dangerous Weapon 9 0 s 30 5
23| d. Hands, Fists, Feet, Etc. - Aggravated injury 53 0 53 39 1
24| __e. Other Assaults - Simple, Not Aggravated 555 0 555 361 41
25 [5. BURGLARY TOTAL 202 0 202 ) 2
25| _a. Forcible Entry %2 0 2 16 1
27| b. UnlawfulEntry - No Force 104 0 104 31 1
28| c. Attempted Forcible Entry 5 0 3 3 0
6. LARCENY - THEFTTOTAL
; 668 5 663 285 55
29| (Except Motor Vehicle Theft)
30 7. MOTOR VEHICLE THEFT TOTAL 7 0 7 n 1
31 a. Autes 57 0 57 18 1
32| b. Trucksand Buses fE) 0 3 3 )
33|_c. Other Vehidles 5 0 s ) )
£ GRAND TOTAL 1662 6 1656 825 108
35 U
36
"4y | Combine Shest . Log Sheet | ¥ID (Return A) .~ Jan = Jun (Return A) . Jul~ Dec (Rewm A) . Ot 1 (Retum A) T4 [ m ] 30|
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Click on the indicated cell and create Calculation Formula.
Click Cell

Type “="

Click Cell on Combine Sheet for January data
Click “+”

Click on Cell on Combine Sheet for February data
Click “+”

Continue until all 12 months are added together.

Check Formula (click View, Select “Formula Bar”) for all months

**Make sure the cell numbers do NOT have $S signs. If they do, click near each $S$ sign and click F4
three times to get rid of or delete manually. (Do NOT copy before SS signs are gone)

Copy the cell you created the formula in.

Select all other cells; PASTE formula

To Create a Macro

Here is a short video for beginners: https://www.youtube.com/watch?v=ABXa6X18nyo

Before you start the calculations, Click “Developer”, “Record Macro”
Name the Macro (numbers and letters only, no spacing)
Complete the task above

Click “Stop Recording”

To Use Macro

Combine Files, when ready to create Summary File and Formula, Click “Developer”, “Macros”, Find
Macro, Click “Run”


https://www.youtube.com/watch?v=ABXa6X18nyo

