Steps to Aggregating UCR Data

Go to Agency Folder
(UCR, DV, and Elderly is done the same)

=) Copy and Paste Data files into “Agg Files” Folder (complete for each Agency in UCR Folder, Domestic
Violence Folder, and Elderly Folder

wvh » Computer » KShare$ (\\ccfsl.nvdps.state.nvus) (K) P groups » GSD b UCR » 2017 » UCR » Boulder City PD » v‘*y H Search Boulder City PD

Organize * New folder
- Favorites Name E Date modified Type
B Desktop | Agg Files 10/3/2017 4:35PM  File folder
/4 Downloads | Submissions 9/26/2017 10:24 A..  File folder
~i» Recent Places | Summary Files 10/3/2017 434PM  File folder
Sj 01 2017 Data Entered UCR Boulder City PD.xls 3/17/2017 1118 PM Microsoft Excel 97...
- Libraries =] 02 2017 Data Entered UCR Boulder City PD.xds 6/22/2017 3:04 PM  Microsoft Excel 97..
i'] 03 2017 Data Entered UCR Boulder City PD.xls 7/7/2017 8:10 AM Microsoft Excel 97...
& Computer =] 04 2017 Data Entered UCR Boulder City PD.xls 8/2/2017 10:22 AM  Microsoft Excel 97...
& Local Disk (C) =] 05 2017 Data Entered UCR Boulder City PDxls 8/9/2017 932 AM  Mlicrosoft Excel 97...
& lbrock$ (WecfsLnvdps state.nv.us) (H:) =] 06 2017 Data Entered UCR Boulder City PDxds 8/10/2017 1117 A..  Microsoft Excel 97...
& KShare$ (\\ccfsl.nvdps.state.nv.us) (K) 3} 07 2017 Data Entered UCR Boulder City PD.xls 8/31/2017 227 PM  Microsoft Excel 97..
& Netlogon (\\nvdps.state.nv.us) (L) 3] 08 2017 Data Entered UCR Boulder City PDxls 7/11/2017 737 AM  Mlicrosoft Excel 87...
3;'] 09 2017 Data Entered UCR Boulder City PD.xls 7/11/2017 7:37 AM Microsoft Excel 97...
@ Network i'] 10 2017 Data Entered UCR Boulder City PD.xls 7/11/2017 7:38 AM Microsoft Excel 97...
Ej 11 2017 Data Entered UCR Boulder City PD.xls 7/11/2017 7:38 AM  Microsoft Excel 97...
{] 12 2017 Data Entered UCR Boulder City PD.xls 7/11/2017 7:38 AM Microsoft Excel 97...
%_'] Boulder City PD Summary File 2017.xlsx 772772017 11:47 A..  Microsoft Excel W...
Sj MASTER. Data Entered UCR Boulder City PD.xls 7/10/2017 9:45 AM Microsoft Excel 97.

e Select Files to Copy (for full year copy 01 —12)

e Select First File, click “Shift” and Select Last File (all files in between will be highlighted);
e Right-Click “Copy”

| Computer b KShare§ (\\cclsLmdpsstate.nvus) (€) » groups » GSD » UCR » 2017 » UCR » Boulder Gty PD ».
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e Right Click “Agg Files”; Select “Paste”



Steps to Aggregating UCR Data
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If there are old files in the “Agg Files” Folder than you will be asked whether to copy the file since there is another with the
same name already in the folder.

Click “Do this for the Next _ Conflicts” and Click “Copy and Replace”

Organize
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=) Complete for each agency under UCR, DV, and Elderly



Step 2: RBD Merge

Steps to Aggregating UCR Data

=) MERGE: Run merge for Each Tab and Each Agency

(see Merge Parameters below)

=) SAVE: Save in Folder: “Agency Folders (Date Range, Year)\(Agency Name)\Summary Files”

(see Tab Names below)

RDBMerge Add-in (Version 1.40, for Excel 2007-2010) =
Folder location: | s Browse for Agency “Agg Files” Folder
K:\groups\GSD\UCR\2016\UCR\Carson City SO\Agg Fles 2016 (Brock)\YTD 2016,
Which Files: o
" Select the files you want to Merge in any folder you want
& Merge All files from the folder in the Files location section Select ”Merge A” fiIes from the
€ e s rome e comtans | s folder in the Files location section”
Which worksheet(s):
" Use the sheet index [+ ﬂ
 Use a workshestname | Retum A Select “Use a worksheet name”;
e S Type in name of the Tab (exactly as
s - o EEEEEEN named in excel file — pay attention to
pilichlaey spacing and caps)
{+ Fixed Range | afig4l Tips
e B ot o Select “Fixed Range”; Type in
W agdfiename [V Pasteasvaives ™ Updatelinks [ Paste data next to each other < | determined range
Password: Open / Modify |
ﬂ o e e T T e = Select “Add file name” and “Paste
as Values”
Click MERGE
Worksheet Name Range Save File As
Return A A8:G41 (Agency Name) Return A
Return A Supplement A20:J113 (Agency Name) Return A Sup
ASR — Juvenile B53:W151 | (Agency Name) ASR — Juvenile
ASR — Adult A39:AE132 | (Agency Name) ASR — Adult
Police Employees 114:K17 (Agency Name) Police
Human Trafficking A56:264 (Agency Name) Human
LEOKA B14:W40 (Agency Name) LEOKA
Arson B9:J30 (Agency Name) Arson
GENERAL A8:C57 (Agency Name) DV General
OFFENDER A8:C86 (Agency Name) DV Offender
VICTIM A8:C86 (Agency Name) DV Victim
ARRESTEE A8:D47 (Agency Name) DV Arrestee
Date Report A11:D44 (Agency Name) DV Date Report
Crimes Against Older Persons | A8:B15 (Agency Name) Elderly




Steps to Aggregating UCR Data

FIRST:
Copy Merged Files from Computer Drive to USB Drive
Copy to the specific agency folder in the folder named “Agency Folders (Jan —end month 2017)”

NEXT:
Open PERSONAL.xIsb File

Open BLANK (Tab) Summary File (located in “Summary Files” folder)

Select “Developer” Tab

g Click “Macros”

b ¥ uer date 1}
Resty | T B 0w

Select Macro
(Note: Master Commands are in ALL CAPS)

Click “Edit”
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Bootmarks »

Workbooks.Open Filename:= _

&: pe 201 Yerington y ei
indous (“Summary File 2017 (ASR 18-24) .xlsx®) .Activate
\ctiveNorkbook, Saveas Filenam

£0 ASR - Adult.xlsx"

=

*K:\groups\GSD\UCR\2017\UCR\Yerington PD\Summary Files\Yerington PD Summary File 2017 (ASR 18 - 24).xlsx" _
se

, FileFormat:-x10penXMLWOrkbook, CreaveBackup:-Fal
Windous ("Yerington #0 ASR - Adult.x1sx") .Activate
Sheets ("Combine Sheet”) .Sele
2 ine Sheet®).Copy
*Yerington PD Summary File 2017 (ASR 18 - 247.x13x") .Sheets (10)
Windous ("Yerington 7D ASR - Adult.x1sx") .Activate
Activewindow.Close

£8d Sub

Sub Arrest18241()

J3 4 |

N
file Edit View Juert Fomst Debug Bun Jook Adcbw Window e
ME -l 4 S AA T > u AN EFY S O 2o ]
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Sub ARREST1824()

' ARREST1624 Ma

Call Arrest1824Copy
Call Arrest18241

Click “Edit”

Click “Replace”

Enter “Find What:” Agency Name

Click “Replace With:” Agency Name

Call Arrest13242 fdwtor [t ~] [
Call Arrestis243 e
e e [Con o z
Call Arrest18244 oemacx s =1 Nt
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a O |
e | S | —
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End sub
Sub Arrest1824Copy ()

Workbooks.Open Filename:= _
*K:\groups\GSD\UCR\2017\UCR\Yerington PD\Summary Files\Yerington PD ASR - Adult.xlsx®
Windous ("Summary File 2017 (ASR 15-24) .x1sk”] .Activate
ACTiVEWOrkDook. Savehs Filename:= _
K p: 201 » PD\Summary FL
Filer: 1 .
Windous (“Yerington FD ASR - Adult.xlsx").A
Sheets (“Combine Sheet®) .Select
Sheets ("Combine Sheet*) -
“Yerington PD Summary File 2017 (ASR 18 - 247.X1sx") .Sheets(10)
Windows ("Yerington PD ASR - AJULT.X1sX") Activate
ActiveWindow,Close

vate

£nd sub

Sub Arrest18241()

5 <l |
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Call Arrest18245
Call Arrest13zde
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End sub
Sub Arrest1824Copy ()
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Workbooks. .
*K:\groups\GSD\UCR\2017

Windous ("Summazy File 2017 (ASR

ACTiveWorkbook. Savehs Filenam
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gron PD\Summary Fi

. B

Windous (“Yerington £0 ASR - Adult.xlsx") .Activate

Sheets (*Combine Sheet®) .Selec:

Sheets (*Combine Sheet*).Copy Before:=Workbooks (
Yerington PD Summary File 2017 (ASR 18 - 247.x1sx") .Sheets(10)

Windous ("Yerington P0 ASR - AUlL.X1sX") .ACtivate

ctiveKindon, Close

£nd sub

Sub Arrest18241()

L T

£D Summary File 2017 (ASR 18 - 24).xlsx" _

Note: Agency Name must appear identical to the
way it is spelled, capitalized, and spaced in the
folder name

Click “Replace All”

Click “Ok”
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How to Run a Macro after Editing
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Go to File Explorer

Click “STATE Totals”

Select Offense Type

Open “STATE Summary File 20xx”

= | USB20FD (G

2) .x1s:

2
Click ———

(Run command)

Home  Share  View
« “ 4w > ThisPC > USB20FD (G) »
A [ Name Date modified Type Size
# Quick access
S Under 18 Agency Folder (blanks] File folder
Agency Folders (Jan - Sept 2017) File folder
ASR Under 18 AGENCY TOTALS File folder
& Downloads FileHistory File folder
Summary Files Reports File folder
[ | STATE Total 9/11/2017 11:16 AM _ File fold)
%@ OneDrive otals / ile folder
Summary Files e Rl e =4229DM  File folder
[ This PC Time Studies Date modified: 8/11/2017 11:16 AM AM  File folder
) Deskiop wne T T et nemne mn acmzn WM Filefolder
« L TG+ SR 5 STATE Ttk »
% ” A Ot
Select “STATE Totals o
P
[ep.
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.
D e
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e
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- USSOMeF
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STATE Surimary Fie 2017 (O Offend.. 11/132017

Select Offense
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If you forget to open the Summary File, you will receive an error.

[

. Click “End” and close any files that opened during the process
2. Open the Summary File and Run the Macro again

A
[K\gr0ups\GSD\UCR\201 \UCR\Carson City SO\Agg Files\01 2017 R Carson City S0.xs_|
K\groups\GSD\UCR\201 City 2017 ICR Carson City SO.xs _ Murder and_ NonnegligentManslaughter CI H k “u E d ”
K\groups\GSDAUCR\2017\UCR\Carson City SOVARY IC n
K:\groups\GSD\UCR\2017\UCR\Carson City SO\Ags}
K:\groups\GSD\UCR\2017\UCR\Carson City SO\Agg)
K:\groups\GSDAUCR\201 7AUCR\ Carson City SO\AgE)
K:\groups\GSD\UCR\201 7\UCR\Carson City SO\Aga)
K:\groups\GSD\UCR\201 7\UCR\Carson City SO\Agg]
Ki\groups\GSD\UCR\2017\UCR\Carson City SO\ARg]
K:\groups\GSD\UCR\201 7\UCR\ Carson City SO\Age )
K:\groups\GSD\UCR\2017\UCR\Carson City SO\Agg]
12 K\groups\GSD\UCR\2017\UCR\Carson City SOVAgE
13 K\groups\GSONUCR\Z017AUCR\Carson ity SOVAgs
14 K:\groups\GSD\UCR\2017\UCR\Carson City SO\Agg

8

e Assault (Return A - da-d)

Breakingor Entering

- Theft (ExceptMiotor Vehicle Theft)

15 R\2017\UCR\Carson City 2017 ty SO.s

16 R\2017\UCR\Carson City 2017 R Carson Gity SOxls  Motor Vehicle Theft

17 R\2017\UCR it 2017 Carson Gity S0.s

Ty R\2017\UCR\Carson City 2007 CR Carson City SOds  Other Assaults(Return A - 4e)
1 R\201 City 2017 R Carson City $O.xs

20 K:\groups\GSDAUCR\2017\UCR\Carson City SO\AGE Files\01 2017 Data Entered UCR Carson City SO.s  Atson
21 K:\groups\GSD\UCR\2017\UCR\Carson City SO\Agg Files\01 2017 Data Entered UCR Carson City SO.xis

2 R\2017\UCR\Carson City 207 R Carson City SO.xls Forgery and Counterfeiting
23 R\2017\UCR\Carson City 2017 “arson City 0.5
24 K\groups\GSDAUCR\2017\UCR\Carson City 2017 SOs  Fraud
|2 R\2017AUCR\Carson City 2017 s
| R\201 city 2017 ity SO.xs
2 R\2017\UCR\Carson Ci 201 R Carson City SO.xls
28 K\gyoups\GSDAUCR\2017\UCR\Carson City SO\Agg Files\01 2017 Data Entered UCR Carson City SO.xs  Stolen Property; Buying Receiving, Possessing.
R\2017\UCR\Carson i 201 Gty SO.xs
) R\2017\UCR\Carson City 2017 “arson City SO.ds  Vandalism
31 cin 017 “arson City SO.xs
32 K\groups\GSD\UCR\2017\UCR\Carson City 2017 s Weapons; etc
T Kdronin\ S ICR\Carson Ciry mz R Carson Citv S0 vl X
a5 Combine Sheet - Log Shest 53 0 vl

Jresa 3] [ITT= T



